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FI RE PREVENTI ON CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

The position of fire prevention chief enconpasses all duties
required for the direction of the fire prevention division of
departnment operations. The fire prevention chief supervises and
directs fire prevention officers who perform inspection and
i nvestigation work, clerical enployees who assi st in maintaining
division records and reports, and any other fire departnent
personnel who may be assigned on a tenporary basis to assist in
fire prevention work. In addition to the supervisory functi on,
the fire prevention chief personally perforns duties such as
reviewing building plans to ascertain conpliance wth
bui lding/fire codes, training di vi si on personnel , and
mai ntaining all records and reports for the division. Wrk is
perfornmed i ndependently; the fire prevention chief reports to
and has work reviewed directly by the fire chief.

EXAMPLES OF WORK
Exanples |listed below are illustrative only. They are not

intended to include all duties which may be assigned., neither

are they intended to exclude other duties which may be | ogical

assignnents to this class.

Prepares narrative reports of uncorrected violations for use by
rel ated | aw enf orcenent agenci es; prepares any forns or records
of uncorrected violations needed by related |aw enforcenment
agenci es; gets court injunction to cl ose businesses or buil dings
with serious uncorrected violations.

Revi ews bui | di ng pl ans to ascertain conpl i ance with
bui l ding/fire codes and approves plans as submtted or returns
pl ans to designated agency with notations of problens and/or
needed corrections.

Answer s questions on fire prevention for the public by phone or
in person; replies to correspondence concerning fire prevention
pr obl ens.

Consults with institutions or | arge conpanies on fire prevention
pr obl ens.

Assi sts prosecutor in preparing arson cases for trial
conpl etes narrative reports related to arson investigation
Super vi ses fire i nspectors/investigators and clerica
per sonnel ; revi ews records and reports conpl et ed by

subordi nates; discusses work performance w th subordi nates;
provi des advice and technical assistance on work projects and
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problenms; perforns personnel functions such as eval uating work
performance of subordinates, recommendi ng disciplinary action,
and keepi ng personnel records on subordi nates.

Coordi nates work of prevention/investigation division with |aw
enforcement or other fire prevention agencies.

Informal Iy trains new personnel in the inspection/investigation
di vi sion and schedul es training for all inspection/investigation
personnel ; mai nt ai ns reference i brary on
I nspection/investigation areas.

| ssues permts for nmoving of hazardous materi al s.

Orders al | equi pment and supplies for t he
i nspection/investigation division.

Conpl etes narrative reports necessary on the work of the
i nspection/investigation division; conpletes all forms and
records necessary on the work of the inspection/investigation
division; maintains all files of the inspection/investigation
di vi si on.

Recommends new fire prevention ordinances or revisions of
exi sting ordi nances as necessary.

Assi sts departnent head in preparing budget for the inspection
i nvestigation division.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.
Must be a regular and pernmanent enployee in the class of Fire

Prevention O ficer immediately preceding closing date for
application to the board.
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